
Resume Writing Tips for Career Changers Over 40: How to Showcase Your Value
and Land That New Role

Description

 

Making a career change at any stage in life takes courage — but after 40, it also requires strategy. You
have decades of experience, transferable skills, and maturity that younger candidates may not have.
The challenge? Communicating all of that in a way that makes sense for a new industry or role.

If your résumé still looks like a chronological list of every job you’ve ever held, it’s time for an update.
Here are key tips to help you stand out as a career changer over 40.

1. Lead With a Strong Career Summary

Skip the outdated objective statement. Instead, write a 3–4 sentence career summary at the top of
your résumé that clearly states who you are, what you bring, and where you’re going.
Example:
“Accomplished operations leader transitioning into healthcare administration, bringing 20+ years of 
expertise in team leadership, process optimization, and compliance oversight.”

This immediately tells recruiters that you have relevant strengths — even if your last job title was in a
different industry.

2. Focus on Transferable Skills

Don’t assume employers will connect the dots. Identify the skills from your past roles that apply directly
to your new career path.
These could include:

Project management

Customer relations

Budget management

Strategic planning
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Negotiation
Present these skills prominently in a Key Skills or Core Competencies section near the top.

3. Highlight Achievements, Not Job Descriptions

Instead of listing duties, showcase measurable achievements that demonstrate your value. Numbers
are powerful — they prove you can deliver results.
Example:

“Reduced operational costs by 18% through workflow redesign.”

“Led a cross-functional team of 12 to complete a project two weeks ahead of schedule.”

Even if those achievements came from a different industry, the results show your leadership and
problem-solving skills.

4. Downplay Irrelevant Details

You don’t need to list every job you’ve ever had — especially if it’s unrelated to your target role. Focus
on the last 10–15 years of experience and briefly summarize earlier positions under a section like 
Additional Career Experience.

5. Consider a Functional or Combination Format

A chronological résumé can highlight a career path that doesn’t directly align with your new goals.
Instead, a combination format — where you open with skills and achievements before listing
employment history — allows you to control the narrative.

6. Show That You’re Tech-Savvy

Unfortunately, age bias exists — and one of the stereotypes is that older candidates aren’t up to speed
with modern tools. Combat this by listing relevant software, platforms, and tools you’ve mastered. If
you’ve taken recent online courses, add them under Professional Development.

7. Tailor for Each Application

The days of sending the same résumé to every employer are gone. Use the job description to identify
keywords and requirements, then mirror that language in your résumé. This helps with both human
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readers and Applicant Tracking Systems (ATS).

8. Keep It Crisp and Modern

Use a clean, easy-to-read layout with clear headings and bullet points. Avoid overly decorative fonts or
dated design elements. Keep your résumé to two pages or less — even if you have a long career.

Final Thought

Changing careers after 40 isn’t about starting over — it’s about repackaging your experience in a way
that speaks to your future. By focusing on transferable skills, measurable achievements, and a clear
career narrative, you’ll not only bypass age-related assumptions but also prove that you’re the right
choice for the role.

Your age is not a disadvantage — it’s an asset. You have the depth, resilience, and perspective that
can’t be taught in a training program. The key is to make sure your résumé tells that story.
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